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Theory : 50 Marks

External : 35
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Lovel - [Centificate lergn] : "ab\'ﬂ\s\

Compulsory Computer Ec.m(‘atioh

Syllabus Outlineg

Knowing Computer : ati _ .
> Cmm&znm Sssmm \(/YQ,:: .ISICOIHI)LIIGI.. Basic /\pplicatiorm or Compter
therlnpuUOut—wu( D‘ ’.: ra Processmg Unit (CPUy, VDU, Ke. tp" er: C()mDGni‘:mg
SSiEerit ot ‘L 1 Devices, ComputerMemory' COFlcepts o i-;—\ 790ard ang MOIJSQ‘
_ - computing, Data and Information Applications f IECTCiE:d i Softar

sing Me 3 : ,
Folders angJDiregctorigsz ag:egﬂseﬁ:l; Saenlzcgon' Running an Application, Viewing of file
: _ S8, enaming of files and fo| i
closin i Olders, Opening an
g of different windows; Using help; Creating Shorteuts, Basics of gsmsit ;;

Common utilities.

Using Spread Sheet : Basics of Spreasheet,Manipulaﬁon of cells; Formulas ang

Functions; Editing of Spread Sheet, Printing of Spread Sheet.
Introduction to Internet, WwWw and Web Browsers : Basic of Computer networks:

LAN, WAN, Concept of Internet: Applications of Internet: connecting to internet: What
is ISP; Knowing the Internet; Basics of internet connectivity related troubleshooting,

World Wide Web; Web Browing Software, Search Engines; Understanding URL;
Domain name; IP Address; A Using E-governance website. _‘

i ' ' i il
Communications and Collaboration : Basics of Electroruc mgll. Gem‘rlwg gg:u;n::t
account; Sending and receiving emails; Accessing sent emails; Usmg Emails;
4 ' 5 . . . eS. . .
ol nstant Measegnaiieie! e. Creating Presentation;

Making Small Presentation : BaSics of Presentation Som.var' i e
Preparation and Presentatioin of Slides; Slide Show, Takingp | »
: h - : : : { i

handouts.
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COMPUTER A\VARENESS (LE\’EL-—II) L ' T

L2 = (1) PC SOFTWARFE AND ICT w.e.f. 2010-11

Pass Marks: 35
Woarkload: 3 periods fweck

Max, Marks: 100
Exam Duration: 3 Hrs
(ten) questions covering the entire syllabus. Student wil)

Note: The examiner will set total 10
qual marks,

attempt any five questions, All questions will carry ¢
ements of Eleerronies Spread Shices, Applicanona, ( reatng and ( Ipening of
2 Enter texts numbers and dates, Cell Height anid Widths,
wing different types of charts.
I)clivcring a

Spread Sheer: 13}
Spread Sheet, Menus, Manipulation of eclf
Copying of cells, Mathemaucal, Stastical and Financial function, Dra
Presentation  Sofeware: Creating, modifying  and ethancing 4
presentstion, Using sound, animation and design templates in presentation,
ks Computer Nemnrks and

ICT Fundamentals: Basics of Information Communication Technalo
their advantages, Types itk Topologies, Basics of Transmission Media

of Computer Network, Netwe
Interner Advanced § ng fip/relnet, Chating, Video

'llrs;;_ftz]lfq“v;;llin;; fles s
a"-,‘.'*.!'t?r(‘ncmg. Oualine st abio, Configuring and sty Outlook
Express for E-Mag

prresentation,

ervices: Downloa
ompe ol dats o Google, and Y

REFERENCES BOOKS
I Microsoft Office - Complete Referenee - BPH Publication
= Learn Microsoft Office - Russell A, Swidizx - BPR Tubalivation
P oSinha, PK & Smiha, P, t’.’s‘:n';purc-r Fundamentals, 11171
L2~ (1 I} SOFTWARE LAB =11
Max., Marks: 100 Pass Marks; 35
Exam Durtation: 3 Hes Workload: 3 periods /week

(b} From Ucugn

Prescutation Software

L Make a presentarion of College Bducation System ustng () Blank Presentation,
Template, and (o) From Aute Content Wizapd, - )

2. Make a presentation on “Wild Life”. Apply vadous colour schemes, audio effects and anlmation
schemes.
Spread Sheet ' ‘

1. Generation of Plectricity Bill, Telephone Bill, Salary Statement of any Employee and Mack Sheet
of a student etc.

2 Apply vanous mathematical, statistical and financisl functions on any worksheet,

3. Te compute mean/median/mode in any worksheet,

L

Coamparier Amareness :
(3: scanned with OKEN Scanner



Daration: 3 b, Maximum Marks (Externali 80
(Internal); 20

WL Unie 1 and Unie-, Paper-setter will set ten
arrying 13 marks each from each unit and Question No,
arrying four (4) marks each covering the entire
mpt live questions in nll selecting at least one gquestion
I Question No, 10 iy compulsory,

The syltnbuis is divided in three uniis e,
questions in all Lo, thiree questions ¢
1 comprising of five short Lypes questions ¢
silabus, Stadent iy required to ntte
bt not more than two from each un

UNIT- 1
Introduction to Computers: dofiniion e cnmputer; components of camputer: charactenstics nf
amputers: chisaficalion of catpiter, Application of Caomputers; mput wnd output devices,
memary and miss storage devices, Computer Saftwire = introduction: types of software - system,
appheation and utility soliware, introduction o aperating system, vpes of operating systems,
function of operting system,

UNIT- 1
Introduction to Windows: Evilution of Windows, Fypes ol windeow s, Windows us on Operating
System. Use of GUI in Wingenw Explorer, Conteab Panet, Painthrash Tools
Data Processing System: Coneept of dat; Tnformateon mmd data processing: Need and Uses of
Informuion; Characteristics ol Information: Levels of Informastion: Types of Data Processing
Swvatem, Networks basic, types of networks, topologres,
G-mail: apening an acconn, el sdedress, finding germail sdidress, adding signanuee, armaching files,
vpcrung attachmens, texesnsing eosnl oot

LINT'T- 111

concepts ol datas mformation and

Information Technology and Business — An OVEIVIeW,
computer hased informateon system, nspoct of iofmimion technalagy or business -business data
uisitional - eommumication by wsing netwark

processing, intra-organisitionsl and  inter-oce;
technology, business process and knowledge process outsourcing, Types of Information System-

Transaction Processin g System (TPS), Munsgemenst Information System (MIS), Inteaduction 1o
Internet, application of ernet, wses of Internat, Inemet services, EMects of TT on business.
“Internal Assessment will be based on the practical being conduoeted by the Internal
Examiner.

Sugpested Rendings: | o '

L Lean, Alexis: Fundamental of fnformarion Techualagy, Vikas Pablication House (P) Lad,, New

Dthi :
2. Munsficld, Ron: The Compact Gueide to Micrasaft Office, BPB Publication, Delhi, |
3. Minole, Dandel, ftermet ud Ingramet Bgineering, Tata MeGraw -Hill Pubishing Co Lid,, New

Izthi, ‘
S Suxena, Sunguy: A Firss Cosese fn Coompaeeer, ¥ikas Publication House (P Lid., New Delhi,

Poper — BC 200 COMMERCE PRACTICAL & VIVA-VOUE » St
: Mo oseeme Mk o Externaliz 500
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Paper = BC 3660 COMPUTER APPLICATIONS 1N BUSINESS

Duration: 3 hrs.
Maximuom Marks: Peactical (Externaly: 100

_ . Unit-1
Word Processing: Inirodue i
Warking with \\tn‘:l“I:I:Qf]::;'\‘::\l::“;.E:\I;I.Ii::t!‘tllzﬁ.\hll}iw'lWHTI!'.'.UIL‘L'.S H ng C””}jq“s'U'\c“rmnmmf g
Autocornect, Auto wext; Bullets and ;llmni‘l‘-::rim:“ ‘ll'l'“t‘v - u!»], :.‘.“; ,wrl' :l-‘(?r".mt-”"g' o ClIECk'
Formatting, Header and footer, Tables: Inwn‘i. . Tabs, ..ll.tEI..ll)‘l Ilmﬁm.nltgng. lr?dcm‘.' Page

o | . canserting, Billiog and formatting a able; Inserting Pictures
and Vadeo: Manl Merge: including linkin: with Datahase; Printing documents. Creating Busine
Documents using the ghoye I'uui]i.tius B = -k
P'reparing Presentations: Pasi e T 3T ! : 2 i s :
: b : ons: Basics of presentations: Slides. Foms, Drawing, Editing: Inserting:
Lables, Tmages, texts. Symbols, Medin Design: Transition: Animation; und Slideshow, Creating
Busmess Presentations using ahove Facililies i

Uniit-111

Spreadsheet and its Business Applications - Spreadsheet concepts, Managing worksheets:
Focmating, Entermg dats, Editing, and Printing o worksheet: Handling operators in formula,
Project mvolving  multiple spreadsheets, Orpanizing Chiss and - graphs Generally  used
Spreadsheet functions: Mathemateal, Statstical, Financial, Logical, Dute and Time,
Lonkup and reference, Database, and Text fonetions . i
Creating Business Spreadsheet: Creating spreadsheet in the arca of: Payroll statements:
Depreciation Accounting: Graphical representativn of date, Frequency distibution and s
statsstical parameters: Correlation and Regression

Note: There shall be o practieal examination of 100 Marks (Practical-70 Marks, Viva-20
Marks and Work Book- 1 Marks), The practical will e contducted by the external and

internal examiner as per university norms.

Sugeested Readings:
I, Absolute Beginner's Guide (o Computer Basies, Michael Maller,
2, Microsolt Word 2010 Step by StepiMicresalt) by Curtis Frye,

3 Lxeel 2010 For Dummies, Cireg Plarvey,
Teach Yoursell VISUALLY Exeel 20100, Paul McEedries.

4,
5. Inteoiduetion o Campurer Apphicaiion, Sushils Madin

(¥ Scanned with OKEN Scanner
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F frwnre Pack |
gfware Fackages ln Olfice Apnlie
WIS Exeel, Prosent Applications- Word Processinge usine MS Waord. $ ,
M SRR Dh F VIR anons using MS Powerloum, Ore s MS Ward, Spreadsheets using
HIML. Business functionalities aana 10 vy b
' s ' V abiiwale

web papes and web applications witl

UNTT-11

Llectione Dt Proces

: N Kessing: 4

] 3 e Al mtrduction: Data processing cvele: data hierarchy: d .

strug e file oganszation, Data Base Manaeen Q‘l ving cycle, data hierarchy. data lile
A VI ement Systems

UNTTAIN

COBTTETIC TS

Telecomimmmeation . ) Y
cemmmitscation and Netwarks Fypers af Telecommunication Netwarks [of
i Internet. Intranet il

I\!"\‘ hx\. l\‘l Ik v 3T
‘ etwark Topalogies, Network Architectures- The OSEModel 11

Extrisnets: Operation of the Internet, S

/ I’v y "\‘\‘\‘ , ¥ 76

L \ . / -~ ‘ ~
§ o ! (,,.tl, /’. (.rl"'b‘ b' ; ,-"."f i " ‘i o
[P \ . , st o " r o~
L - L V e v -

warld Wade Web, fatrane!

ervices provided by Internet,

and Extranets.

Cvber Secunty: Perspective ol
Network secnrity,
Security Threats snd Vidnen
Cyber Crinme and Privivy [sst

UNIT-IV
Cyber secunty, Applicason wecurity, Inlommanon secunty.
wphy Encryption, Securily issues in wireless,

oo Ethics, Technology Ethies:

End-user education, Crap
Technulogy Act, 2000, I

sbilitics, Ethical Responsibality - Busine
ses, Tl trudustion o Irlarnaticon

(Amendment pAct

Suggested Readings!

dupenals, Sew Ape Publications.,

Rum, B.. Compueier Fan
atten fevimetogy, PHIL

I
2 Rajarsman, V., I riaplapetients dir frafeernst
3. Shrvastavi., Frndeoensad o Crisngnsterd S forsmiition NysTes Wiley Dreamtech.
¢ Chwan-Hwa {John Wi, | Pl Tewin, fevophictiine fo Comanter Networky
aned Cebersecurine CRO Press, .
s Aparna Viswamthin, Cvle o, Leass Seass Bunerwenths

Inportant Insteuctions for (e Cowrse Coordinator sad the Exnmine

[ ]

A per ordinanee 202122

I

The list of cases wnd spoeific references inclling reeent artleles will be annouieed in e
ol iir g ¥ " . 4 et * 44 4 .
clisss st the time of loeching o ihe course by the Course © nardinatar,

Vs et approved by Acadiemic Council el an 2407 2021

e [.:m“".:"m examitation of 432 credit course, the expminer s required o sl WA
i 3141 feg faid HETE T i A o 1." N 1 . L . . . '..’__

guestions in wfl where e first guestion will b ey sonsising ol Tve shiaart answer

['.-n“u-' o ¥ T N & [ 411 RTS8 ] ; i i

E«P‘{f@'m.‘e.imnh (2 marks) coverng (e whole syifabus, in sddition o Al lomg snswer Lype
|.|;;»_ »n:m--}w.n T ench it The students shill be poguinad 1o annempt 54475 guestions i
all, sedocting compulsory guestion of 10 marks ani one guesti [rom each T
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- - I | AXRIY A Al
(! The ("Mnl‘l‘iﬂ('r 4 5 g J.\ jlkd \/Q_a/\« ' 7 :um MYARAEIND . el R e
5 ! erwill goq f()tm;‘m(",‘ | il ey h‘l‘r’ﬂ[lﬁll)’-ld?l& 'F(!‘l_ii;d&if/;\'iic‘g:k‘ =i
i {'I!)w‘(l“lf t ! TR Bl e a B

/
st any five ;
[{‘ ”]l [ _‘ Ve (I"Cq.“”“g. A" !

it SO Co o R B g D
( g ns cover ! : BNt : L M
[MC8HOng w wering the entire ggllabus. Studentwill

# .‘ | il carry Al

Gotipting Language: Bagics of 11 e
Ogdered and anordered g 3 dik
pivage and Pietares, Frame P

’ .
h VLG s " e . . bt SR
Tenu ligr, Al jl‘" Docnment ge, Empty rags, (omiment lines,
8 Forms: A solure links, Relation links in web sites, Table handling,

§ P il A m’nmi‘)“. U.’H‘ l'|r (“n]l‘)rl:‘ i ; ; : ) e

e Jl\]"fh(\[“iﬂn “‘N‘I“‘ y T
[ Y l‘![\”t ]\, P ‘ : iy \ ey
ape express apd explorer, Front Page editor, Application of themes,
tes, hyperlioks, ]mngug,‘So\md and

Jeh wizards, Radio

Formatting of text on wely pape. (¢
S0 page, Creation of web pagres, welb st
Tasks views, \x

Video effects, Tables ;
Iy cand . AM"R‘h"““‘h”!'.} Frame dnd frame propertics
wttons and Command buttons LU R

REFERENCE BOOKS: |
E\ §.?\'1c1j, "_\Vm:l.cl Wide Web I'.ﬁ)r;s;‘i;;n wﬁh JITMML, '1""‘"?“‘“‘-(""::"w Bl e
NI ‘ “ﬂ‘SI'iS '.ﬂ \Y‘f(:b'svlhf‘.'1:)(.!5“_‘{".:1‘)}7“ ‘L.cm:ning Pl,ivsl(.t: Lhﬂfltcd, Ncw I)d}‘li .
I‘\'l.,lCl/OS(’)lliQ.J (Gee FL‘OH(]’):\QC SRPE (“~:‘;3‘111])|c1c Reference, Tata McCa 1’:1\:;4‘11[1

L3 = (1) SOFTWARE LAB-11

T S -

1
Pass Marks: 15

Workload: 3 periods [week.

Max. Marks: 100
{ixam Duration: 3 Hirs N ARl

it SR

Eemt (Colout, Stz

e

e

i u{, 15t (2)B _:wl;grouﬁd Colous; (B)

e

HTML

Face), (¢) Bold,/ ltalic/Underine, (&) Big/Smal, () HL H2, ete,-: LM

(hdztcd/llnmdcwdI1=ts R A il e R
5. Create an cxhp];n‘w‘wﬁc' iable and-apply various 'mblc‘:jlmn;c‘ll}.mglRpcrmons. Ol}-}tllSlﬂ%-I;’_lTi}(L« =
i b irnpliii'm“cnt-'t‘}_‘ic‘C‘ciq¢cy;g' of Frames ina Web pags. T i S e e i

esign. | e of y'mu"lns;jtutc:nnd_1.lusc;:t.mmgcs in it. e

4. ‘Design Home page of your Instituic: ‘
5 I’rc‘rwﬁ’rr‘: vour CV and link it on the web page: i e
0 ("'rcatc:‘a-'wab page and use various sound effects/animation schemes 10 1t ‘.
[roont l'ﬂgrz i
Use Front Pageto. = ! Al il 2

1. Create aweb pngcu"s‘u;g;d;f[crc.nt:‘t,cxt-s‘tylcs.ﬂ. :

2. Create a new Page using clip 24t gallery. |

1 (Create a new page using image from a seanoct.

4 (reate a web page showing i foitisim spots of youracea.. R

-5, {Creatca web page having, variou: ﬂablc:i);&llgl!l}ly;.{Jpr:.‘x:dl,lqn& P

e
i '
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